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B.

C.

C.

E.

ARTICLE I
RECOGNITION

The Board hereby recogrizes the Association as the exclusive collective bargaining
representative within the purview ofChapter 123, of P.L. 1974, for negotiations conceming
the terms and conditions of employment for Bus Drivers, Contracted Substitute Bus Drivers,
Vehicle Mechanics, Mechanic's Helpers, Driver Trainer(s), and Bus Attendants.

Unless othenwise indicated, the term "employees" when used hereinafter in this Agreement
shall refer to all employees represented by the Association and shall refer to all employees
defined.

Unless otherwise indicated. the terms "drivers" and "bus drivers" when used hereinafter in
this Agreement shall refer to both regularly contracted bus drivers and contracted substitute
bus drivers.

ARTICLf, II
NEGOTIATION PROCEDURE

The parties agree to enter into collective negotiations over a successor agreement in
accordance with the Chapter 303, P.L. 1968, as amended by Chapter 123, P.L. 1974, in a

good faith effort by both sides to reach continuing agreement not only on salaries but also on

all other conditions of€mployment. Th€y will attempt to meet by December ofthe school

year in which the current agreement is to expire. Any agreement so negotiated shall apply to

all members ofthe bargaining unit and shall be reduced to writing and signed by all parties.

Except as this Agreement shall hereinafter otherwise provide, all terms and conditions of
employment applicable to the effective date ofthis Agreement to employees covered by this

Agreement shall continue to be so applicable during the term of the Agreement. Unless

otherwise provided in this Agreement, nothing contained herein shall be interpreted and/or

applied as to eliminate, reduce, or otherwise detract from any employee's benefits existing

prior to its effective date.

This Agreement incorporates the entire understanding ofparties in all matters, which were or

could have been the subject of negotiation. During the term of this agreement, neither pany

shall be required to negotiate with respect to any such matter whether or not covered by this

Agreement, and whether or not within the knowledge or contemplation of either or both of
the parties at the time they negotiated and executed this Agreement. Ifan individual contract

contains any language inconsistent with this Age€ment, this Ageement, during its duration,

shall be controlling.

The Board agrees not to negotiate conceming said employees in the bargaining unit, as

defined in Article I of this Agreement, with any other organization than the Association for

the duration of this Agteement.

This Agreement shall not be modified in whole or in part by the parties except by mutual

agreement by an instrument in writing duly executed by both parties.

B.
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i. summary ofthe grievance;
ii. policn agreement, or administrative decision allegedly misinterpreted or

violated;
iii. the result ofthe informal discussion (ifany).

b. The Transportation Coordinator will render a written decision within five (5) work
days from the receipt ofthe written grievance.

3. Level 3

a. If the written response does not resolve the grievance to the employe€'s satisfaction,
the employee may submit the written grievance to the Business Administrator within
five (5) work days from receipt ofthe written response.

b. A copy of the written grievance shall be furnish€d to the Transportation Coordinator.

c. Within ten (10) work days from the receipt of the written grievance (unless a
different period is murually ageed upon), the Business Administrator shall hold a

meeting at which all parties in interest shall have the nght to be heard.

d. Within ten (10) work days of said meeting (unless a different period is mutually
ageed upon), the Busin€ss Administrator shall, in witing, advise the employee and
the Association of his.&er determination and shall forward a coov of said
determination to the TransDortation Coordinator.

4. Level4

a. If the written response from th€ Business Administrator does not resolve the
grievance to the employee's satisfaction, the employee may submit the written
grievance to the Human Resources Director within hve (5) work days from receipt of
the wdtten response.

b. A copy of the written grievance shall be fumished to the Business Administrator and

the Transportation Coordinator.

c. Within ten ( I 0) work days from the receipt of the written grievance (unless a

different period is mutually agreed upon), the Human Resources Director shall hold a

meeting at which all parties in interest shall have the right to be heard.

d. Within ten (10) work days of said meeting (unless a ditferent period is mutually
a$eed upon), the Human Resources Director shall, in writing, advise the employee

and the Association of his,/her determination and shall forward a copy of said
determination to the Business Administrator and to the Transportation Coordinator.

5. Level 5

a. If th€ written response fiom the Human Resources Director does not resolve the
grievance to the employee's satisl'action, the employee may submit the written
grievance to the Superintendent within five (5) work days from receipt ofthe written
response.

b. A copy of the wdtten grievance shall be fumished to the Business Administrator, the
Human R€sources Director, and the Transportation Coordinator.

c. Within ten (10) work days from the receipt of the written grievance (unless a

different penod is mutually agreed upon), the Superintendent shall hold a meeting at
which all parties in interest shall have the right to be heard.



Within ten (10) work days ofsaid meeting (unless a different period is mutually
agreed upon), the Superintendent shall, in writing, advise the employee and the
Association of his,/her determination and shall forward a copy ofsaid determination
to the Human Resources Director, the Business Administrator, and the Transportation
Coordinator.

6. Level 6

ln the event of the failure of the Superintend€nt to act in accordance with the
provisions of Section C.5.c. and d., or in the event a determination by him./her in
accordance with the provisions ther€of is deemed unsatisfactory by the aggrieved
employee, within ten (10) work days ofthe failure ofthe Superintend€nt to act, or
within ten (10) work days of the determination by him/her, said employee may
appeal to the Board ofEducation. The appeal must be in writing and be submitted to
the Superintend€nt.

The appeal must include the written gnevance, all responses, and a statement in
writing setting forth the grievant's dissatisfaction with the Superintendent's action.
Copies of all documentation shall be fumished to all parties affected, including the
Superintendent.

If the grievant, in his./her appeal to the Board, does not request a hearing, the Board
may consider the appeal on the wrinen record submitted; or the Board may, on its
own motion, conduct a hearing; or it may request the submission ofadditional written
material. Where additional wrinen materials are requ€sted by the Board, copies of
these materials shall be provided to the other party who shall have the right to reply
thereto. Where the grievant requests in writing a hearing before the Board, a hearing

shall be held no later than the second regularly-scheduled Board work session (unless

a different period is mutually agreed upon) from the date the Superint€ndent receives

the wdtten appeal to the Board.

The Board shall make a determination within thidy (30) work days from the hearing

or its consideration ofthe grievance and shall, in writing, notify the employee, the

Association, the Transportation Coordinator, the Business Administrator, the Hurnan

Resources Director, and the Superintendent of its determination. This time period

rnay be extended by mutual agr€ement of the panies.

/. Level I

In the event an employee is dissatisfied with the determination ofthe Board, he/she

shall have the right to appeal the grievance to the next level. Notice of intention to

proceed to binding arbitration shall be made no later than fifteen (15) work days

following the Board's det€rmination which is being appealed. Failure to file within
said time period shall constitute a bar to such arbitration unless the Association and

Board shall mutually agree upon a longer time period within which to assert such a

demand. Only the parties signatory to this Agreement shall have the right to proceed

to arbitration, and said right shall not accrue to an individual. All arbitration shall be

conducted pursuant to the rules and regulations established by the Public

Employment Relations Commission under the provisions of Chapter 303, P.L. 1968.

The arbitrator's decision shall be in writing and shall set forth his,/her findings of
facts, reasoning, and conclusions on the issue submitted. The arbitrator shall be

without power or authority to make any decision which requires the commission of
any act prohibited by law or which is violative ofthe terms ofthis Agreement' The

arbitrator shall not have the power to alter, amend, or revise any provision of this

Asreement.



D.

c. In the event that a grievance is taken to arbitration, the compensation and expenses of
the impartial arbitrator shall be bome by the losing party. The cost ofany transcript
shall be bome solely by the party requesting it.

d. The following matters shall not be arbitrable:

i. the failure or refusal ofthe Board to renew a contract ofa nontenured
employee;

ii. matters where a method ofreview is prescribed by law or by any rule or
regulation ofthe State Commissioner of Education or the State Board of
Education;

iii. matters where the Board is without authority to act;
iv. matters involving the statutory or discretionary powers ofthe Board.

Procedures - General

l. In the event a grievance arises which affects a group of employees, the Association may
initiate the gdevance procedure at Level 3 (Section C.3. ofthis Article). The Business
Administrator shall be advised of the names ofall employees involved.

2. Any step(s) of the grievance procedure may be bypassed with mutual agreement of the
parties.

3. tn the event a grievance is filed at such time that it cannot be processed through all the

steps in this grievance procedure by the end of the school year, and ifleft unresolved
until the beginning ofthe following school year could result in irreparable harm to a party
in interest, the time limits set forth herein shall be reduced so that the grievance

procedure may be exhausted prior to the end ofthe school year or as soon thereafter as is

practicable.

No Reprisal

l. An employee processing a grievance shall be assured freedom from restraint,
interference, coercion, discrimination, or reprisal.

2. No reprisals of any kind shall be taken by the Board, by any member of the

Administration, or by any member or repres€ntative of the Association, against any party,

witness, or representative in the grievance procedure by reason of such participation.

ARTICLE IV

EMPLOYEE RIGHTS

Pursuant to Chapter 1,23,P-L. 1974, and its amendments, the Board hereby agrees that every

ernployee employed by the Board shall have the right to organize, join, and support the

Association and its affiliates for the purpose ofengaging in collective negotiations and other

concerted activities for muh.ral aid and protection. As a duly selected body exercising
govemmental power under color oflaw ofthe State ofNew Jersey, the Board undertakes and

agees that it shall not directly or indirectly discourage or deprive or coerce any anployee in
the enjo)anent ofany rights conferred by Chapter 123,P. L. 1974, and its amendments, other
laws of New Jersey or the Constitutions of New Jersey and the United States; that it shall not

discriminate against any employee with respect to hours, wages, or any terms or conditions of
employment by reason ofhis/her membership in the Association and its affiliates, his/her

E.



B. participation in any activities ofthe Association and its al'filiates, including collective
negotiations with the Board or his/her institution ofany grievance, complaint or proceedings
under this Agreement or othen'vise with respect to any terns or conditions of emplo),ment.

C. No employee shall be disciplined, reduced in rank or compensation, or deprived of any
professional advantage, or non-renewed withoutjust cause. Any such action ass€rted by the
Board, or any agent or representalive thereof, shall be subject to the provisions ofthe
grievance procedure under Article III, except as provided otherwise in Section C.7.d.

D. Whenever any employee is required to appear before the Superintendent, or Board, or any
committee, or member thereof conceming any matter which could result in the termination of
employment ofthat employee, then he/she shall be given prior notice (which, upon request of
the employee, will be in written form) ofthe reasons for such meeting or interview and shall
be entitled to have a representative of the Association present to advise him,/her and represent
him,4rer during such meeting or interview. Any suspension shall be with pay until formal
action ofthe Board of Education. Disciplinary suspensions not involving termination may be
without pay to the extent permitted by law.

l. Alter three (3) yean of continuous servic€, employees may appeal disciplinary
determination including termination, non-renewal/discharge through Article III to
binding arbitration.

2. Employees hired after November 20, 2008 may appeal disciplinary determination
including termination, non-renewal/discharge through Article III, to binding arbitration
after four (4) years of continuous service.

3. Employees hired after January 26,2012 may appeal disciplinary determination including
termination, non-r€newal/discharge, through Article lII, to binding arbitration after frve
(5) years of continuous service.

E. Motor Vehicle Violations Policy

Drivers are subject to progressive discipline policy for motor vehicle violations which occur
within a two-year period while driving a school bus. A1l discipline is based on conviction and

subject to the grievance procedure.

1. Speeding:

a. 6-10 mph
First offense: Written reprimand
Second offense: l-day suspension without pay
Third offense: 5-day suspension without pay

b. I l+mph
First offense: Written reprimand and required attendance for

Defensive Driving, paid by the BOE
Second offense: 5-day suspension without pay
Third offense: Discipline

2. Other Moving Violations:
First offense: Written reprimand
Second offense: l-day suspension without pay and required attendance for

Defensive Driving, paid by the BOE
Third offense: 5-day suspension without pay

F. Employees nrust comply with the reporting requirements of Section l.l (Other Safety Act
Rules) in the Commercial Driver License Manual.



ARTICLE V

DRIVERS' CONTRACTS

A. Basic Contracts

l. The Basic Contract incurs a work day obligation of four and a half (4.5) hours for each
driver. The four and a halfhours will include the walk-around/pre-trip responsibilities,
fueling the bus, cleaning and maintaining the bus, and filling out required paperwork.

2. The Basic Contract will normally consist oftwo schools whose runs are consecutive.

3. In addition to driving all assigned runs as designated by the Transportation Coordinator,
drivers will be responsible for the following bus-related dutres:

a. Perform daily pre-trip safety inspection of vehicles as mandated by state and local
policy.

b. When necessary to complete inspections as required by NJAC 13:20-30.7, driven
shall raise the hood. Any driver who is unable to do so shall immediately inform the

A

Transportation Coordinator.

c. Report in writing to mechanics all mechanical problems.

d. Clean and maintain the vehicle.

Drivers will train students on emergency procedures and conduct bi-annual emergency

evacuation drills.

Drivers will work with building principals on all discipline problems conceming the

safety and welfare ofstudents.

Drivers will attend meetings with parents, principals, and the Transportation Coordinator.

Drivers who are required to attend such meetings outside their contractual work day will
be compensated $ l6 per hour.

Drivers will perform required administrative i'unctions such as preparing forms and

feports.
7.

Third Run Contracts

l. The Third Run incurs a work obligation ofone (l) hour for each driver. The Basic

Contract obligation (four and a half hours) plus the Third Run shall not exceed five and a

half(5.5) hours per day, including time devoted to cleaning and maintaining the vehicle.

2. Any other assignments within the five and a half(5'5) hour work day shall be paid at the

applicable contractual rate.

3. Employees who have Van runs within the district as their Basic Contract will ordinarily
only have Van runs within the district as their Third Run. However, in cases where

coverage issues of a temporary emergency nature dictate otherwise, or a Van driver is

willing to also drive a bus, this provision shall not apply.

Out-of-District Runs

l. The total work day for out-of-district runs shall not exceed fiveandahalf (5.5) hours.

5.

6.

C.



D. Extra Conhacts

l. Contracts, in addition to th€ Basic and Third Run Contracts, will include the following
runs:

a.4:30LateLoads
b. 5:45 Lat€ Loads
c. Burlington County lnstitute of Technology Athletic Shuttl€
d. Middle School and High School Late Activity Shuttle
e. Pre-School Handicap Runs
I School-Age Handicap Van Runs
g. Special School Runs, Out ofDistrict

These contracts will run for a maximum of one (1) hour. Any additional time will be
compensated at the per diem rate.

Unexcused absences (no doctor's note provided or no approved leave taken that day) in
excess of five (5) per year will result in rernoval from contract referred to in Section D.l .

Drivers may hold only one (l) lateJoad contract. Those who hold more than one at the

time ofcontract ratification will be grandfathered until such time as they only hold one
(l) late-load contract.

E. Posting of Open Contracts

l. All notices of op€n contracts within the bargaining unit shall be posted as they occur on

the "Supervisor's" bulletin board. Postings will remain open for five (5) work days.

2. Contracts will be filled on the basis of seniority of those applying for the posted position.

3. Substitutes shall not be given preference over regular drivers.

4. Extra contracts will be posted as vacancies occur, and the senior driver will be selected

subject to the qualiflng conditions as set forth for each respective contract.

Transfers and Re-assi gnments

lf a vacancy exists, employees may transfer from one contract to another only if the change

would result in a different amount ofcompensation (higher or lower). The Transportation

Coordinator may re-assign an employee to a different run only if the amount of compensation

is the same.

Summer Runs

l. All available oppornrnities for summer employment will be posted two week prior to the

last day of school.

2. All positions will be filled by seniority order, except in case of emergency.

F.
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3. The daily driver rate is as follows:

a. Single indistrict runs (one school)

b. ln-district runs (more than one school)

c. In-districl double session

d. Out-of-district (under 5 hours)

e. Out-of-district (5 hours and above)

4. The daily attendant rate is as follows:

a. Single in-district runs (one school)

b. Out-of-district (under 5 hours)

c. Out-of-district (5 hours and above)

2017-18

$77 .7 |

$97.59

$l16.s6

$97.59

$l16.56

2018-19

$ 80.04

$ 100.52

$ 120.06

$100.52

$120.06

2019-20

$82.45

$ 103.s4

$123.66

$ 103.54

st23.66

2017-t8

$64.76

s77.70

$90.67

2018-19

$66.70

s80.03

$93.39

20t9-20

$68.70

$82.43

$96.19

ARTICLE VI

OTHER ASSIGNMENTS NOT CONTRACTED)
(Drivers and Bus Attendants)

A. Rotating Rosters

l. All field trips, athletic trips, shuttles, midday runs, appointments, and substitutes for
altemative school runs and substitutes for late loads shall be filled by conhacted
employees who have placed their name on rotating rosters, subject to Section A.2 of this
article.

2. These rosters will be revised at the beginning ofeach year and ananged in seniority
order. Employees will not be assigned a trip that interferes with their regularly scheduled

run. Employees can rernove their name or place their name on these rosters any time
during the school year.

3. Assignments will be filled based on the seniority of those employees on the roster. Ifa
contracted employee is absent on extended leave (seven [7] or more continuous work
days), the assignment will be offered to the most senior employee on the roster who is

availabte to fill the position for the entire period ofthe extended leave. lfany employee
turns down the assignment, it will be offered to the next employee on the roster. Ifno one

is available from the roster, the assignment will be given to a substitute employee.

4. Any employee who accepts an assignment on an emergency (less than 48 hours notice)
basis shall not be charged with a tum on the roster.

5. Any employee who is assigned a trip and given at least 48 hours notice and declines that

rip shall be charged with a tum on the rotating roster. If there is less than 48 hours notice
of assignment, that employee may decline without charge.

6. For assignments over thirty (30) work days, drivers who have in excess offive (5)
unexcused absences (no doctor's note provided or no approved leave taken that day) will



be removed from that assignment. The remainder of the assignment will be filled by the
next employee on the rotaling roster.

7. Any employee who declines three consecutive assignments during the course of the year
shall have his,fter name removed from the respective roster for the remainder ofthe
school year.

8. All assignments, including any necessary substitutes, will be made by the Transportation
Coordinator/designee.

9. [n any situation where there are insufficient numbers ofemployees to cover a trip filled
from rosters, the Transportation Coordinator/designee shall first seek qualified ernployees
from the substitute list. lf there are still insufficient numbers of employees, then the
Transportation Coordinator/designee shall assign the least senior employee.

10. For employees for athletic and field trips, the Transportation Coordinator/designee
reserves the right to use regularly scheduled employees ifthose employees have
requested to be so scheduled and if in the judgment of the Transportation
Coordinator/designee, the coverage of the employee's regularly assigned run can be

maintained without disruption. Compensation will be based upon contractual stipends for
the extra trips and shall be in lieu ofthe employee's regular contractual pay.

I l. The Transportation Coordinator/designee will make available to the Association on a

weekly basis all rotating rosters, reflecting all extra work performed by members of the

unit. All trips taken from th€ rosters will be documented by the Transpodation
Coordinator/desi gnee.

ARTICLE VII

MECIIANICS/MECHANICS' HELPERS

A. Work Week

Mechanics and Mechanics' Helpers will work a 40-hour work week, inclusive ofthe lunch

period.

B. Overtime

l. "Overtime" is defined as any time spent at regular duties or assigned duties, consistent

with this ageement.

2. Any hours over forty (40) hours per week are to be considered overtime and the

employee shall be paid one and one-half times his/her regular houdy rate.

3. Overtime requires the prior approval of the Transportation Coordinator/designee, or in
his/her absence, the Business Administmtor.

4. Overtime shall be distributed equitably on a rotating basis by seniority. If the senior

employee refuses the assignment, the Transportation Coordinator/ designee may require

the iunior most qualified mechanic available to perform the overtime duty.

5. On days when the schools are closed because ofsnow, ice, or poor road conditions, it
shall be a regular workday for all Mechanics and Mechanic's Helpers. lfroads are

hazardous, said employees may arrive late and/or leave early in accordance with the

procedure adopted by the Transportation Coordinator. Employees who expect to arrive
late shall call the immediate supervisor to so advise.

10



C. Vacation

l. Mechanics and Mechanics' Helpers will be provided vacation as follows:

a. I - 10 years ofemployment completed: two (2) weeks

b. ll-15 years of emplol"rnent completed: threc (3) weeks

c. Over 15 years of employment completed: four (4) weeks

2. Vacation is provided at the end ofthe fiscal year to be used the following fiscal year.

3. Vacation cannot carqr over from one frscal year to the next.

4. Use ofvacation must be approved by the supervisor.

D. Holidays

1. July 4 will be a paid holiday. If July 4 falls on a Saturday or a Sunday, the holiday will be
either the preceding Friday or the following Monday, according to the district calendar.

2. If Spring Break is eliminated from the calendar, mechanics and mechanics' helpers will
have Good Friday and Easter Monday as paid holidays.

E. Clothing Allowance

Mechanics are required to wear approved uniforms while at work. The Board shall annually
supply uniforms, including jackets, to the employees.

F. Work Shoes

Mechanics and Mechanics' Helpers rvill be provided a shoe allowance of $100 annually.

l. The employee is required to wear the shoes on the job.

2. The shoes shall be a closed, laced, oxford-type of work shoe with slip-resistant soles.

3. ln the event that an employee does not regularly wear the work shoes (other than for short
periods related to repair),

a. he/she shall receive a verbal waming for the I st offense;

b. he/she shall receive a written waming to be placed in the personnel file for the second

offense;

c. if the infraction continues, the employee shall be required to refund the shoe

allowance to the Board through payoll deduction.

G. On Call Rights and Responsibilities

l. One mechanic will be on call to respond to emergencies, including vehicle breakdowns
and alarm malfunctions at the garage.

2. On call schedule will be rotating and will be determined with the approval of the

Supervisor.

3. The mechanic on call will have the use ofa district vehicle to drive back and forth
between home and work and to respond to emergencies. Ifan alarm call is unanswered

more than once, the mechanic on call will lose the use of the district vehicle as specified
above for a period of time to be determined by the Transportation Coordinator.

lt



4. On days when inclement weather is anticipated; i.e., when the Transportation Coordinator
gets notice from the Superintendent to be on alert, both mechanics will have use ofa
district vehicle to drive back and forth between home and work.

ARTICLE VIII

BUS ATTENDAIITS

A. Contracts

l. A Basic Contract is exclusively in-district and incurs a work day obligation of four and a
half(4.5) hours for each attendant. The four and a halfhours will include attending to the
needs of Special Education students, assisting the driver with bus cleaning, and filling out
incident report forms.

a. Per day additional compensation for a total in-district exclusive run over 4.5 hours
and not to exceed five (5) hours.

2017-18 2018-19 2019-20

$l1.35 per day $l1.69perday $l2.04perday

2. An Out-of-District Contract incurs a work day obligation of five and a half (5.5) hours for
each attendant.

3. The Third Run shall not exceed one (l) hour. The Basic Contract obligation (four and a

half [4.5] hours) plus the Third Run shall not exceed five and a half (5.5) hours per day.

4. Bus attendants will attend meetings with parents, principals, and the Transportation
Coordinator. Bus attendants who are required to attend such meetings outside their

contractual work day will be compensated at $ l6 per hour.

B. Postings

1. All notices of open contracts within the bargaining unit shall be posted as they occur on

the "supervisor's" bulletin board. Postings will remain open for five (5) work days.

2. Contracts will be filled on the basis of seniority of those applying for the posled position.

3. Substitutes shall not be given preference over regular attendants.

C. Transt'er and Re-assi gnment

If a vacancy exists, employees may transfer ftom one contract to another only if the change

would result in a different amount of compensation (higher or lower). The Transportation

Coordinator may re-assign an employee to a different run only if the amount of compensation

is the same.

D. Early Childhood Bus Attendants (ECBA)

l. A contract incurs a work day obligation of three (3) hours for each attendant.

2. Contracts shall be limited to only Early Childhood runs. There shall be no combined runs

between employee groups within the PTBDA.

3. ECBA shall not qualily for medical, dental, prescription, and vision benefits, or personal

and family illness days.

4. All ECBA shall receive all rights and privileges afforded to all members of the PTBDA
unless otherwise noted.



ARTICLE IX

EMPLOYMENT STATUS

A. Reduction in Force Procedure

l. ln the event ofany reduction in force within ajob category (bus driver, bus attendant,
mechanic, mechanics' helper, driver trainer), employees shall be laid off in reverse order
of seniority. Recall shall be on the principle oflast out, first in.

2. Placement of employees who are displaced from their position as a result of changing of
schedules, subcontracting, or leasing of routes shall be determined on the basis of
seniority. Displaced employees will be re-assigned only tojobs within the bargaining
unit.

3. All job categories and positions (bus drivers, bus attendants, mechanics, driver trainers,
and mechanics' helpers) will be posted as they become available. Preference will frst be

given to anyone formally RIF'd from the posted position and then to others by order of
seniority.

4. Employees who are RIF'd will remain on a recall list for two (2) years.

B. Notification of Status - All Employees

l. On or before May 31 of each year, the Board shall give to each anployee continuously
employed in the preceding year, either:

a. A written offer ofa contract tbr the next succeeding year providing for such increases

in salary and benefits as may be required by law or agreement between the Board and

the Association or;

b. A written notice that such employment shall not be offered.

Ifthe employee desires to accept such employment, he/she shall notif the Board of such

acceptance, in writing, on or before June 15, in which event such employment shall

condnue as provided herein.

2. Should the Board fail to give the employee either an offer of contract for employment for
the succeeding school year or notice that such employment shall not be offered on or
before May 3l ofeach year, the Board shall be deemed to have offered such employee

continued employment for the succeeding school year.

C. Anyhing herein to the contrary notwithstanding, the contract of employment of an employee

may be terminated by either the Board or the employee upon thirty (30) days advance notice.

Such termination by the Board need not be for cause nor is it required that a written statement

ofreasons be given or a hearing afforded. It is ageed that such termination is not subject to

the grievance procedure or any other review. However, upon request of the terminated
employee, the Board shall fumish to him./her a wdtten statement of reasons for the
termination which shall then become part ofthe employee's personnel file. This provision

shall not apply to employees who have obtained contractual tenure as defined in Article
IV.C.l., 2. and 3.

l3



ARTICLE X

SICK LEAVE AND PERSONAL DAYS

A. During the first school year of anplolment, each employee shall be entitled to one ( I ) sick
day per month with unused days accumulating to the next school year. Thereafter, each

employee shall be entitled to sick leave as follows, with unused days accumulating to the next
school year:

l. Ten (10) months - Ten (10) days per school year

2. Twelve (12) months - Twelve (12) days per school year

If an employee is absent on sick leave on the last work day before or the first work day after a

school holiday or recess, a physician's certificate shall be required.

B. Notification of Accumulation

Employees shall be given a written accounting of accumulated sick leave days no later than
June 30 of each school year.

C. Unused Sick Leave Days

l. For the length of the contract 2017-20, employees, upon retirernent, will be paid the
following for unused accumulated sick leave:

Per Dav 2017-20
Drivers Hired Prior to 9/1/2000 $60.00
Drivers Hired On/After 9/1/2000 $45.00
Mechanics $65.00
Bus Attendants $30.00

2. In the event of the death ofan employee while under contract, having at least t€n (10)

years ofcontinuous service in the district, the Board shall pay his,4rer estate a sum for
accumulated unused sick days in accordance with the above rates.

D. Personal Days

l. Any employee with only a Basic Contract shall be entitl€d to two (2) p€rsonal day(s) per

year after completion of five (5) months of emplol'rnent.

2. All drivers wrth more than a Basic Contract shall be entitled to three (3) personal days per

year after completion of five (5) months of employment.

3. Unused personal days will be converted to sick leave days for the following school year

and will be added to the accumulated total.

4. Except in case of emergency, employees must, in writing, request personal days 48 hours

in advance of the date requested. No more than two (2) employees may have requests

granted for any given day

5. No personal days are permitted during the first five (5) days ofschool or during the last

five (5) days of school. Emergency cases will be handled on an individual basis at the
discretion of the Transportation Coordinator.

E. Absenteeism

Failure ofan employee to call in sick or otherwise absent will result in loss ofthe day's pay

and subject him.4rer to disciplinary action notwithstanding that s/he has sick leave days

otherwise available.
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ARTICLE XI

DEATH IN THE FAMILY AND OTHER LEAVE

All employees shall be entitled to non-accumulative temporary leaves ofabsence with full pay
during each school year in accordance with the following:

"lmmediate family" is defined as being parents (including step-parents), parents-
inJaw, spouses, children (including step-children), brothers, sisters, brothers-in-
law, sisters-in-law, sons-inJaw, daughters-in-law, grandchildren, civil union
partners as required by law, and members of the imrnediate household.

A. Death in the Farnily

l. In the event ofa death in the immediate family, up to five (5) work days leave within a

seven (7) calendar day period following the date ofdeath shall be granted. The fact that
the employee would not have been scheduled to work during this period due to school not
being in session does not entitle hin/her to any additional time off.

In the event ofthe death ofa grandparent, aunt, uncle, niece, or nephew, the affected
employee shall be entitled to a leave of absence with pay on the day ofthe funeral.
Additional unpaid days may be granted by the Transportation Coordinator due to
extenuatins circumstances.

B. Serious Illness

ln the event ofa serious illness in the immediate family, certified by a duly licensed
physician, up to thee (3) days leave shall be granted in each school year. Family illness days

shall not be taken for routine medical appointments or check-ups.

C. Emergency Leave

In the event that a court appearance under subpoena is required or other ernergency arises' the

Board of Education agrees to consider an emergency leave r€quest for up to three (3) days in
a school year.

ARTICLE XII

Mf,DICAL EXAMINATION AND MXDICAL INSURANCE

Medical Examination

The Board will pay 1br the physical required for a bus driver's license conducted by the

school physician, or will pay a maximum of $25 for an examination by a physician ofthe
driver's choice. If the Board decides a second medical opinion is necessary, the district will
send the employee to a BOE-approved doctor at no cost to the employee.

Health Benefits

l. The PTBDA will have the same medical benefits, dental, prescription and vision care

plans as negotiated with the Pemberton Township Education Association.

2. All employees under contract employed prior to July l, 1995 shall receive full benefits.

3. All employees hired after July l, 1995 shall receive single coverage only for one (l) year.

After one (l) year, full benefits will be paid. Those employees hired with thee (3) years

ofpublic school bus driving experience will get full benefits upon hire date.

t)
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4. The Association members shall make contributions towards the costs of health insurance
coverage at the Tier IV Level under Chapter 78 for the duration ofthis Agreement
regardless of any changes and/or amendments to the requirements of Chapter 78.

C. The Board will permit employees on sick leave or on matemity leave to continue to maintain
medical coverage as per Paragraph B above by payment to the Board of the monthly premium
after the employee has used all accumulated sick leave provided under Article X.

l. Effective July l, 1988, an employee who retires from the Pemb€rton Township School
District pu$uant to TPAF or PERS with twenty (20) years of service in either
TPAF/PERS or th€ district shall be provided with insurance coverage ofthe individual at
no cost to the employee. Such benefit shall cormence at age 55 and continue up to age
65. He/she may continue family coverage at his/her own expense.

2. Ifthe employee retires prior to age 55, he/she shall be eligible for this coverage upon
attaining age 55 and upon iulfilling the stated requirements. In addition, said retiree may
participate in the Board's medical insurance program at his.4rer expense prior to age 55.

D. An employee who retires pursuant to the Public Employees Pension and Annuity Fund
(PERS) with less than twenty years of service in either TPAF/PERS or the district may
continue coverage under the Board's medical insurance at the employee's expense.

E. There shall be no duplication of coverage; viz., if a married employee is covered under a plan
provided by the spouse's employer, the Board will not provide duplicate coverage.

F. Employees shall receive $ 1,000 for waiver of these medical plans provided in Paragraph B
above. (See detail ofwaiver plan under Section G below.)

G. Insurance Coverage Waiver Plan

l. Each year, the Board shall provide appropriate forrns to all employees covered by family
or husband/wife coverage. Said form will contain a final retum date.

2. Employees who elect to waiver coverage pursuant to Article XlI, Section F, shall be
entitled to receive $1,000 per year for the duration ofthe contract.

3 . Pa)'rnents shall be made in two installments, one ( I ) the second pay period in December,
and one (l) the second pay period in June.

4. Employees must waive such insurance for a full year to be eligible for said payment.

5. Employees who have no other comprehensive family or husband/wife insurance shall not
be permitted to waive coverage.

6. Employees who have initially waived coverage and then need to re-enroll in the District's
plan will be covered by the District at the next available enrollment period without lapse
ofcoverage. It will be the employee's obligation to notify the District's lnsurance
Secretary of the pending loss in coverage due to a change in status relative to availability
of comprehensive insurance coverage.

7. Should the emplo)rnent status ofsuch employee change, there shall be a pro rata
payment based upon the time elapsed in the plan. Should separation ofemployment be
due to d€ath, his/her estate shall receive such pro rata palanent.

ARTICLE XIII
AGENCY FEE

A. The Board agees that employees who are not members of PTBDA are required to pay 85%o

of the annual dues through payroll deduction.

t6



The Pemberton Township Bus Drivers AssociationNJEA shall indemnify and hold the
Pemberton Township Board ofEducation harrnless against any and all claims, demand, suits,
and other forms of liability, including liability for reasonable counsel fees and other legal
costs and expenses that may arise out of, or by reason of, any action taken or not taken by the
€mployer in conformance with this provision.

ARTICLE XIV

WORKYEAR

A. Drivers and Bus Attendants

1. The work year for the drivers and bus attendants will be 18l days, including the Back-to-
School meeting to be scheduled during the week prior to the opening of school. This
meeting will last no longer than two and one half(2.5) hours. Workshops held within the
2.5 hours may be included without any additional pay.

2. Employees who are unable to attend the Back-to-School meeting will not lose any
compensation nor be required to take any form of leave. Any employee who is excused
from attending the required Backto-School meeting must have prior approval of the
Transporlation Coordinator and will be expected to make arrangem€nts to obtain the
necessary information. Approval will be granted based upon a reason which either has

been historically accepted or is deemed acceptable by the Transportation Coordinator.
Such approval shall not be unreasonably denied.

3. Professional Development Day

a. The Pemberton Township Board of Education may add one additional day to the
work year for the purpose ofproviding Professional Development/Training to bus
drivers and/or bus attendants.

b. The additional Professional Day will be scheduled to coincide with one of the three
(3) in-service days on the District calendar.

c. Employees who are required to attend the Professional Development/ Training
session will be given a minimum notice of one month.

d. Employees who are required to attend the Professional Development /Training
session will be paid per hour.

2019-20

$ 18.07 per day

B. Mechanics and Mechanics' Helpers

The work year for the mechanics and mechanics' helpers will be 180 days plus summer hours

as follows:

l. On non-school days during June, July, and August, mechanics and mechanic's helpers

will work a 4O-hour week on a Monday-Thursday or Tuesday - Friday schedule.

Schedules will be approved by the supervisor.

2. The Mechanics and Mechanics' Helpers will work two (2) days during the Winter Break;
schedules to be approved by the immediate supervisor.

3. lf Spring Break is longer than Good Friday and Easter Monday, the Mechanics and
Mechanics' Helpers will work an additional two (2) days during the Spring Break;

schedules to be approved by the immediate supervisor.

2017-18

$ 17.03 per day

2018-19

$ 17.54 per day
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B.

Drivers whose schedules require driving during the Pemberton Township School District's
winter/ spring breaks or beyond the end ofthe District's school year to June 30 of that year,

and who do not receive equal compensatory time off, shall receive additional per diem pay
for such days worked.

ARTICLf, XV

COMPENSATION

Guide Placement

Each employee moves one ( l) step in each year of the contract.

Extra Contracts

For the runs listed below, the amount is the value ofthe respective run for the applicable
school year.

1.4:30LateLoad

Five (5) days per week.
Can be held by any driver

2. 5:45 Late Load - PHS

2017 -r8
s2,958

20t7-18
$4,374

2017-18
$3,448

2018-19
$3,046

2018-19
$4,506

2018- 19
q1 551

20t9-20
ql t?R

20t9-20
s4,641

2019-20
$3,6s8

Five (5) days per week.
Can be held by any driver

3 . Burlinqton Countv Institute of Technolosv. Athletic Shuttle fNisht)

One contract, five (5) days per week or as needed.

4. Middle School and Hieh School Late Activitv Shuttle

2017-18
$ l,985

201 8- 19 2019-20

180 days a year - can be held by any driver.

Other Non-Contracted Assignments

l. In-districtShuttles
2017-18 2018-19 2019-20
Sll.O2ltrip $11.35/trip $11.70/trip

2. Out-oi'-district shuttles: (Maximum of one hour)
2017-18 2018-19 2019-20
$18.42ltrip $18.97ltrip $ 19.54ltrip

3. Out-o1'-District Runs/Shuttles exceedins one hour
20t7-1.8 2018-19 2019-20
$35.06itrip $36.11/trip $37.1g/trip

s2,044 $2,105

C.
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D. Regular Bus Routes

l. Third Run Contract
2017-18 2018-19
$3,106 $3,199

2. Pre-School Handicap Runs
2017-18 2018-19
$4,623 $4,762

3. School Aee Handicao Van 3d Run
2017 -18
$3,366

2018-19
$3,467

20t9-20
ql ,o5

2019-20
$4,905

$3,571

20t9-20
62,574

2019-20
q4 04'l

4. Soecial School Runs. Out-of-disrict - (To Be Named When Posted)
2017-18 2018-19 20t9-20
s3,308 $3,408 $3,510

5. Any time worked in excess of the five (5) or six (6) hours specifred in Article V., B. and
C., will be compensated at the per diem rate, provided it has been determined by the
Transportation Coordinator to have b€en necessary.

6. Bus Attendants
a. Out-of-District Run

2017-18
$2,426

2018-19
$2,499

($13.48iday) ($13.88/day) ($1a.30/day)

b. Pre-School Handicap Run
2017-18 2018-19 2019-20
$2,233 $2,300 52,369
($ 12.4l/day) ($ 12.78/day) ($ 13.16/day)

c. Attendants with both a Pre-School Handicap Run and an Out-of-district Run will
receive both stioends

2017-18 2018-19
$4,659 $4,799
($2s.88/day) ($26.661day) ($27.461day)

d. Third Run
20t7-t8 2018-19 20t9-20
s2,233 $2,300 52,369
($12.4\lday) ($12.78lday) ($13.16/day)

e. Other non-contracted assignments: Bus attendants will be compensated at half the

drivers' rate for any shuttles or late loads to which they are assigned.

f. Any time worked in excess of the five (5) or six (6) hours specilied in Article VIII,
Section A.2. and 3., will be compensated at the per diem rate, provided it has been

determined by the Transportation Coordinator to have been necessary.

Late Loads, Extra Late Loads

Any contracted driver who substitutes for another regular driver with an extra contract will be
paid at per diem rate prorated at 1/180h ofthe annual salary.
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F. Extra Trips

1. Trips - Monday- Friday

a. 0-3hours
2017-18 2018-19
$45.41 $46.78 $48.18

b. more than 3 hours
2017-18 2018-19 2019-20
$17.03 $17.54 $18.07

c. meal allowance every 5 hours - $10

2. Trips - Weekends and Holidays

a. 0-3hours
2017-18 2018-19 2019-20
$49.95 $51.45 $53.00

b. more than 3 hours
2017-t8 2018-19 2019-20
s 18.17 $ 18.71 519.27

c. meal allowance, every 5 hours - $10

3. Cancellations

Drivers leaving the bus garage for trips which are cancelled at pick-up point shall receive
the minimum salary ofup to three (3) hours pay.

G. Required attendance at in-service training shall be compensated at per hour.

2017-18 2018-19 2019-20
$l7.O3ftrour $17.54lhour $ I 8.07lhour

H. Miscellaneous Compensation

1. Diesel Trainine

Any mechanic who has successfully completed a certified diesel training course approved

by the Board shall receive in the year ofcertification and thereafter a stipend for th€
duration of the contract.

2017-18 2018-19 2019-20
$340.60 $3s0.82 $361.34

2. EMT

Drivers and attendants with an EMT certificate will be paid an additional stipend per year

if such certificate is required for assigned runs.
20t7-18 2018-19 2019-20
$170.30 Sl75.4l 5180.67

3. FineerDrintine

Upon submission ofa voucher, employees who pass fingerprinting requirements shall be
reimbursed up to $83 by the Board.

20



4.

5.

6.

7.

I rarmng

Employees who attend workshops approved by the Transportation Coordinator shall be
paid for the time involved. Cost of training shall be paid by the Board.

2017-18 2018-19 20t9-20
$ 17.03./hour $17.54/hour $ 18.07lhour

Clothing Allowance

The Board shall supply one (1) personalized all weatherjacket, to the bus drivers and bus
aides, every three (3) years. The employee is required to wear thejacket while on thejob,
weather permitting.

Drivers and aides will be provided a shoe allowance of$100 annually. A Shoe
Cornmittee will be formed to determine the guidelines for appropriate shoes. Approved
shoes are required to be worn while working.

Lift Operation

Drivers and aides who are required to operate a lift to accommodate a wheclchair
student(s) will receive an annual stipend of $250 per run on their Basic Contract. This
stipend will be pro-rated when the operation ofa wheelchair lift is not required.

Job-related responsibilities that are required by the district outside the regular work day,
and pre-approved in writing by the Transportation Coordinator, shall be compensated at
the in-service rate. The compensation will be for a minimum ofone (l) hour.

ARTICLE XVI

NONDISCRIMINATION

The Board and the Association agree that there shall be no discrimination, and that all practices,
procedures, and policies of the school system shall clearly exanplif, that there is no
discrimination in hiring, training, assignment, transfer, promotion, or discipline ofemployees, or
in the application or administration of this Agreement on the basis ofrace, creed, color, religion,
national origin, gender, domicile, or marital status. This is in accordance with provisions of
N.J.S.A. l0:5-l as it now exists. It may hereinafter be amended.

ARTICLE X\'II

EMPLOYEE RECORDS

A. Review of Personnel File

An employee shall have the right, upon written request to the Superintendent or his/her
designee, to review the contents ofhis/her personnel file.

B. Contents of Personnel File

No material derogatory to an employee's conduct, service, character, or personality shall be
placed in his/her petsonnel file unless the employee has had the opportunity to review the
material. The employee shall acknowledge that he/she has had the opportunity to review such
material by affixing his/her signature to the copy to be filed with the express understanding
that such signature in no way indicates agreement with the contents thereof. The employee
shall also have the right to submit a written answer to such material and his./her answer shall
be reviewed by the Superintendent, or his/her designee, and the answer shall be attached to
the file copy.
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ARTICLE XYIII

COMPLIAIICE BETWEEN INDIVIDUAL CONTRACT AND MASTER CONTRACT

Any individual contract between the Board and an individual employee, heretofore or hereafter
executed, shall be subject to and consistent with the terms and conditions of this Agreement. lf
any individual contract contains any language inconsistent with this Agreement, this Agreement
durins its duration shall be conhollins.

ARTICLE XIX

PROTECTION OF EMPLOYEES

Reasonable Force

An employee may use reasonable force as is necessary to protect himself/herself from attack,
to protect another person or property, to quell a disturbance threatening physical injury to
others, or to obtain possession of weapons or other dangerous objects upon the person or
within control of a pupil.

Report of Assault

I . Employees shall immediately report cases of assault suffered by them in connection with
their employment to their immediate supervisor.

2. Such notification shall be immediately forwarded to the Superintendent's office which
shall comply with any reasonable request from the employee for information in the
possession ofthe Superintendent's office relating to the incident or the persons involved.

Criminal Proceedings

If criminal proceedings are brought against an employee alleging that he/she committed an
assault in connection with his/her employment, such employee may request the Board to
fumish legal counsel to defend him.4rer in such proceedings. lf the Board does not provid€
such counsel and the employee prevails in the proceedings, then the Board shall reimburse
the employee for counsel fees incuned by him,&er in his/her own defense.

.A.RTICLE XX

ASSOCIATION RIGIITS AIID PRIVILEGES

Representatives of the Association

Representatives ofthe Association, the New Jersey Education Association, and the National
Education Association shall be permitted to transact official association business on school
property at all reasonable times provided that it shall not interfere with or interrupt normal
school operations. This shall not be construed to permit employees to leave their assigned
duties except vr'ith the express permission ofthe Superintendent or his/her designee.

Access to School Buildings for Meetings

The Association and its representatives may have access to school buildings at reasonable
hours for meetings. Such meetings shall be arranged by a formal application from the
President of the Association to the Board.

B.

C.

B,
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E.

F.

Distribution of Offi cial lnformation

The Association may distribute official information conceming association business through
use of staff mailboxes and bulletin boards. The Board assumes no resoonsibilitv for deliverv.

Use of School Facilities/Costs for Materials, Supplies, etc.

The Association shall have the right to use school building facilities not otherwise in use. The
Association shall pay for the reasonable cost ofall materials and supplies, duplication or
tlping of materials, if same is provided.

Rights and Privileges

The rights and privileges ofthe Association and its representatives, as set forth in this
Agreement, shall be granted only to the Association as the exclusive representative ofthe
employees and to no other organization representing any portion of the unit or potential
member of the unit.

Deduction of Dues

Dues Deductions - The Board agrees to deduct from the salaries of its employees dues for the
Pemberton Township Bus Drivers Association, the Burlington County Education Association,
the New Jersey Education Association, and the National Education Association. Such
deductions shall be made in compliance with Chapter 233,P.L. 1969 (N.J.S.A. 54:14-15,9e)
and under rules established by the State Department of Education. Said monies together with
current records ofany corrections shall be transmitted to the treasurer ofthe Association by
the l5h ofeach month following the monthly pay period in which deductions were made. The
person designated shall disburse such monies to the appropriate association or associations.

ARTICLE XXI

DURATION OF AGREEMENT

This Agreement shall be effective as ofJuly l, 2017 and shall continue in effect until June 30,
2020, subject to the Association's right to negotiate over a successor agreement as provided in
futicle II. This Ageement shall not be extended orally and it is understood that it shall expire on
the date indicated.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed by their
respective Presidarts, attested by their respective Secretaries, all on the day and year first above
written.

PEMBERTON TOWNSHIP

PRESIDENT:

SECRETARY:

DATE:

PEMBERTON TOWI\ISHIP

PRESIDENT:

SECRETARY:



DATE:
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Salarv Guides

2017 -18. 2018-2019 and 2019 -2020

Salarv Guides - Bus Drivers

** OG (Off Guide) is not an additional step. Once the ernployees who are at OG in 2017-18

leave district employment, the OG designation will be eliminated'

Regular Bus Routes - Third Run Contract
20t7-t8 2018-19 2019-20
$3,106 $3,199 53,29s

While not guaranteed, drivers tlpically receive a Third Run contract in addition to their Base

Run. The salary on the above salary guide is only for the Base Run.

NOTE: See Article XV (page l8) for stipends for additional runs.

2016-17 2017-18 201E-r9 2019-20

STEP

(OLD)

STEP

NEW

SALARY
($)

STf,P

(OLD)
STEP

NEW

SALARY

($) STEP

SALARY
(s) STEP

SALARY
(s)

3 I 3 I I 16,045 I 16,045

5 2 5 2 ) 2 r6.500

6 .' 6 J 3

7 4 7 4 4 4

8 :t 17.903 8 5 r 8.250 5 5

9 6

i411.,',

9 6 18.950 6 18,950 6

l0 7 l0 7 7 19.650 7 19.650

ll 8 21.987 u 8 20,350 8 8 20,350

t2 I T2 9 21.050 9 21,050 9

l3 l0 23,665 t3 l0 .21.75A,, l0 2r.7 50 10 21.7 50

l4 ll 23,868 t4 11 22,450 ll 22l50.,, 1l 22.850:

oG ** 25,468 oG ** 25,968 OG ** 26,368
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Salarv Guides - Mechanics

Salary Guides - llechanic's Helpers

STEP 2017-18 STEP 2018-19 STEP 20t9-20

1 51.328 I 52.083 I 5? 6?1

2 52,378 2 s? 1'11 2 s3,683

J J 54,7r0 J 55,260

4 56.056 4 56.811 4 57.361

5 s8.683 5 59.438 5 59.988

t) 61,835 6 62,590 6 63.140

7 65.51 l 7 66,266 7 66,816

8 65,918 8 66,67 3 8 67 ,223

9 66,020 9 66.77 5 9 67 ,32s

10 66,529 10 67 ,284 l0 67 .834

Step 2017-18 Step 2018-19 Step 20t9-20

I 32,01I I 33.163 I 34,348

2 1' OO4 2 34.t46 2

-t 35,t29 J JO.J l+

4 34,986 4 36.1_18 4

5 36.045 5 31.19'7 5 18,382

6 3 7. 158 6 3 8,310 6 lq 4q5

7 38,399 7 39,551 7 40,736
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Salary Guides - Bus Attendants

Third Run
20t7-18 2018-19 2019-20
s2,233 $2,300 $2,369
($12.41lday) ($12.78/day) ($ l3.l6iday)

While not guaranteed, Bus Attendants tlpically receive a Third Run contract in addition
to their Base Run. The salary on the above salary guide is only for the Base Run.

NOTE: See Article XV (page l8) for stipends for additional runs.

Salary Guides -Early Childhood Bus Attendants

St€D 2017-18 St€p 2018-r9 Step 2019-20

I $ l2,l8l I $ 12,477 I $ 12.831

2 12,443 2 12,139 2 13,093

12.706 13.002 3 13.156

4 12.969 4 r3.265 4 I1.619

5 l'l ,?1 t 13.527 tr t 3.88 t

Step 2017-t8 Step 20r8-19 Step 2019-20

I $ 8.679 I $ 8.975 I qo??q

2 8.876 2 9.172 2 9,526

J 9,073 3 9,369 J q 1)7

4 q t1o. 4 9.566 4 9.920

5 9.466 5 9.762 f, 10.116
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Glossarv

Altemative run - A bus run to the altemative high school.

Arbitrator/arbitration - An individual who decides ifa grievance has merit and what the resolution
shall be. The final step in the grievance procedure.

Association - The union representing a group ofemployees.

Bargaining unit - The group of individuals represented by the Association.

Compliance -Agreement; the terms of an employee's individual contract must be in compliance
with the terms ofthe Collective Bargaining Agreement (CBA); ifnot, the CBA takes precedence.

Dues - The amount of money paid by members to the Association (PTBDA) and its affrliates
(BCEA, NJEA, and NEA).

Grievance - A claim by any member ofthe bargaining unit that there has been an inequitable,
improper, or unjust application, interpretation, or violation ofa policy, agreement, or
adminishative decision affecting said employee.

Late load - A bus run transporting students at a time later than the normal school dismissal.

M.O.A or M.O.U. - Memorandum of Agreement or Memorandum of Understanding -A document
signed by both parties which resolves a grievance or addresses an issue which is not in the CBA.

Negotiations - The process by which the Board of Education and th€ Association reach agreement

on a new (successor) CBA.

Pension - The retirernent systern which pays its members a given amount of money based on a

tbrmula after they retire from the district.

Per diem - An employee's daily rate ofpay to be computed on base salary plus the affected
stipend.

Personnel file - A file kept by the district on each employee which contains all relevant
employment information.

Post - To advertise ajob opening by placing a notice in a location accessible to all employees'

Progressive discipline - Disciplinary measures imposed from least severe to most severe.

Reasonable force - The amount of force needed to stop a physical confrontation without injury to

students or staff.

RIF'd - Reduced In Force - Laid offbecause of a reduction in the work force.

Roster - A list ofemployees witling to drive runs in addition to th€ir Basic and Third Runs.

Run - A d€signated bus route.

Seniority - The lenglh of continuous years of service in the district.

Shuttle - A bus route transporting students from Point A to Point B.

Stipend - Extra compensation paid for a task beyond the regular assignment.

Tenure - Employment status which protects employees from arbitrary non-renewal or
termination.

Trip - A bus route transporting students from Point A to Point B and back to Point A.



Verbal waming - an undocumented disciplinary action for an infraction.

Waiver - A benefit which allows employees who have insurance coverage thtough another plan
(such as a spouse's plan) to give up or "waive" the district's insurance coverage and receive
instead a designated cash amount.

Work year - The number of work days in a school year.

Written waming - A documented disciplinary action for an infraction.
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P.T.S.B.D.A

PEMBERTON TOWNSHIP SCHOOL BUS DRIVERS ASSOCIATION

CONSTITUTION AND BY-LAWS

AFFILIATED WITH:

THE NEW JERSY EDUATION ASSOCIATION (NJEA)

THE BURLINGTON COTJNTY EDUCATION ASSOCIATION (BCEA)

THf, NATIONAL EDUCATION ASSOCIATION (NEA)

For conlirmation see Article II.l and Article IV.3

Original Ratification': 197 2

Updated: 1987

Updated: 2008

Updated: 2015

PEMBERTON TOWNSIIIP SCHOOL BUS DRIVERS ASSOCIATION

CONSTITUTION

Article I - Name

l. The name of this association shall be the Pemberton Township School Bus Driven
Association (PTSBDA).

2. It shall be incorporated as a non-profit corporation under Title l5: Section I ofthe
revised statutes ofNew Jersey.

Article II - Affiliation

The Association shall affiliate with the New Jersev Education Association under their
standards for affi liation.

Article III - Purposes

t. To unily and strengthen school supportive stalf so as to €nable members to speak with a

common voice on all matters of mutual concem and to represent individual and common

interests of members before the Board of Education and other legal authorities.

2. To promote the general welfare ofthe school district, to advance standards and to
establish and maintain good community relations.

3. To develop and promote a continuing program to secure and maintain better employment
benefits, uniform practices, a sound rethement system and improvements in terms and

conditions of employment.
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Article lV - Membership

1. Membership in the Association shall be open to all persons ernployed as school
supportive staff in the Pemberton Township School District.

2. Membership shall be continuous until the member leaves the school district, resigns from
the Association, or fails to pay membership dues.

3. Members of the Association shall also be active Supportive members of the New Jersey
Education Association, the Burlington County Education Association, and the National
Education Association.

4. All retired members shall be honorary members ofthe Pemberton Township School Bus
Drivers Association. They shall pay no dues and have no vote or voice in the
proceedings. They will be invited to all social functions.

5. Rights of Membership

a. Every member shall have the equal right and privileges within the organization to:

Nominate candidates for office;

To vote in elections or on referenda ofthe Association;

To attend membership meetings;

To participate in the deliberations and voting upon the business of such meetings
except that in voting on contract ratification only members ofthe appropriate unit
of representation shall have the right to vote.

b. Every member shall have the right to meet and assemble fully with other members to:

Express any views, arguments or opinions;

Express views at meetings upon candidates in an Association election;

Express views upon any business properly brought before the meeting.

c. No member shall be fined, suspended, expelled or otherwise disciplined except for
non-payment ofdues without being served with specific written charges and given a
reasonable time in which to prepare a defense which may be asserted with a full and
fair hearing.

Article V - Officers

l. The officers ofthis Association shall consist of:

a President;

a Vice- Presidenr:

a Secretary;

a Treasurer,

2. The officers shall be elected as such: President and Secretary on odd years for a two-year
term; Vice President and Treasurer on even years for a two-year term.

3. Vacancy - If a vacancy should occur in any of the above-named offices, said vacancy
shall be filled by nomination and election at the next regular or special meeting ofthe
Association.
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4. Officers ofthe Association shall serve their terms so long as they satisfactorily perform
the duties oftheir office. When an officer is guilty ofmisconduct, such officer may be
removed for cause (shown after notice and a hearing), and by a majority vote of the
members of the Association.

a. Recommendation for recall can be made by a submission of a petition containing the
signature of 25% ofthe membership to the Executive Committe€.

b. The Executive Committee shall notify in writing any offrcer who has been
recommended for recall.

c. Any officer may appeal in writing to the Executive Comrnittee.

d. The Executive Committee shall schedule hearings, whenever necessary, to review the
recomrnendation of recall of an officer.

e. The report of those hearings shall be made available to the membership.

f. A general memb€rship meeting shall be called two (2) weeks after the issuance ofthe
report.

g. Such recall shall be determined by a majority vote ofthe membership in attendance
at said meeting.

Article VI - Executive Committee

1. The Executive Cornmittee shall consist ofthe officers.

2. The Executive Committee shall:

Be responsible for the management ofthe Association.

Authorize expenditures within the limit of the budget.

Suggest policies for consideration ofthe membership.

Establish such committees as may be necessary.

Act on report of committees.

Adopt rules governing the conduct of meetings as are consistent with the constitution
and by-laws.

The Executive Committee shall have the authority to make policies regarding the
operation of the Association that are not specifically listed in the Constitution and
ByJaws.

Shall recommend to the general membership for vote any change in the amount of
association dues.

.1. Any member of the Association who is not a member of the Executive Committee may
attend its meetings and may receive permission to speak under new business or with the
consent of the majority ofthose Executive Committee members present.

Article VII - Amendments

1. Arnendments to the Constitution may be proposed by thirty percent (30%) of the general
membership or by a majority vote of the Executive Committee. A two-thirds majority
vot€ of the members attending any regular meeting of the general membership, or a

a.

b.

c.

e.

f.
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2. special meeting of the general membership called for this purpose, provided that notice of
the meeting and proposed amendment(s) has been posted at least two (2) weeks prior to
the meeting shall be necessary for the adoption ofsuch amendment(s).

BY.LAWS

Article I - Meetings

1. Executive Committee - The Executive Committee shall m€et al least four (4) times a year
at the call of the President or at the r€quest of a majority of the members of the Executive
Committee.

2. General Membership - General Membership meetings shall beheld at least eight (8)
times a year or at the call ofat least ten (10%) percent ofthe members.

3. Contract Ratification - A special meeting ofthose members ofthe Associalion who are
members of the bargaining unit shall be called by the President for the purpose of
approving any negotiated contract. A majority vote ofthos€ memb€rs present shall be
required to rati$ or approve any such contract.

4. The order ofbusiness at any regular meeting shall be as follows:

a. Call to Order

b. Reading of Minutes

c. Conespondence

d. Report of Treasurer

e. Report! of Standing Comrnittees

f. Reports of Special Committees

g. Old Business

h. New Business

i. Program

j. Adjoumment

Article II - Quorum

1. A rrajonty ofthe Executive Committee members shall constitute a quorum for the
Executive Committee m€€ting.

2. The members present shall constitute a quorum for the General Membership Meetings.

Article III - Powers ofOfficers and Negotiators

1. President - The President shall preside over meetings of the Executive Committee and
General Membership. The President shall appoint, with approval of the Executive
Committee, the Chairperson and members of all committees except Negotiators which
will be elected at the same time as the officers ofthe Association, and in the same

manner, with the exception being negotiators will be elected to serve for the lenglh ofthe
contract. New negotiators will be elected the year befbre the Association's contract is



over therefore allowing the new negotiators time to prepare to begin the negotiation
process. Example:

Contract begins 9/1/97 - ends 6130/2001
New Negotiators would be elected in June of 2000.

The President shall be the Executive Officer of the Association. The President shall
represent the Association before the public, either personally or through delegat€s, and
shall perform all other functions usually attributed to this office.

2. Vice-President - The Vice-President shall assume all duties ofthe President in the
President's absence and shall perform all other functions usually attributed to this office.
The Vice-President shall work closely with one or more standing committees as the
President may suggest.

3. Secretary - The Secretary shall keep accurate minutes ofall meetings ofthe Executive
Committee and General Membership meetings; shall prepare such minutes for
reproduction and distribution within ten (10) days; shall maintain official files; shall
assist the President with official correspondence; shall notify members of meetings; shall
keep an accurate record ofall members; and shall perlorm any other duties relative to the
position of Secretary.

4. Treasurer - The Treasurer shall hold the funds of the Association and disburse them
accordingly upon submission of vouchers approved by the President; shall sign all checks
along with the President; shall report at each meeting of the Executive Committee and
General Membership; shall prepare an annual financial statement which shall be posted

for all mernbers and a copy forwarded to NJEA; shall file the appropriate federal and

state forms; shall keep the President and Executive Committee informed ofthe financial
condition ofthe Association; and shall be Bonded.

5. Nesotiators - The negotiating team shall negotiate a recommended agteement pending
ratification by the members of the Association who are members ofthe bargaining unit.

Article lV - Elections

l. Nominations - The President shall appoint, subject to approval by the Executive
Committee at its Ap!i! meeting, an Elections Committee. No oflicer of the Association or
member of the Executive Committee shall serve on the Election Committee. A list of
names of candidates shall be prepared by the commttee and presented to the Executive
Committee and general membership at least twenty (20) days before the election.
Candidates may be nominated from the floor at the General Election Meeting.

2. Balloting

a. At the General Membership Meeting in June, members shall vote for officers by
secret ballot.

b. Members of the Election Committee shall distribute, collect and tabulate the votes

and present their written report to the Chairperson who will announce the results.

c. New officers shall be installed at the September meeting of the Executive Committee.

Article V - CoDmittees

l. Structure - There shall be standing committees carrying out the specific lunctions listed
below.

2. Meetings - Each standing committee shall meet according to a calendar developed by the
Chaimerson.



3. Reports - Chairperson shall report as necessary to the Executive Committee and the
general membership and shall prepare an annual written repon which shall become a part
ofthe continuing committee record in the Association hles.

4. Comrnittee Title and Duties

a. The Nesotiation Committee shall survey the members and prepare a proposed
package to be negotiated with the employer by the Association's negotiating team in
all areas of member welfare and general working conditions.

b. The Grievance Committee shall explore and prepare prograns for securing
satisfactory policies and procedures for the grievance. It shall process all grievances
filed in accordance with the agreement and policies adopted by the Association. It
shall advise the Executive Committee in situations involvins the defense of
individual rights.

c. The Membershio Committee shall organize and conduct membership emollment. lts
members shall attempt to get cash members, and former non-members, enrolled for
the current school year. It shall communicate with members on Automatic Payroll
Deduction, to retum by US Mail or email any corrections in their status or address

atler receiving their annual membership card in the mail.

d. The Social Committee shall organize such social activities as may serve the needs of
members and promote fellowship within the Association.

5. Special Committees - Each year, the President shall appoint an Audit Committee and

other such special committees as may be necessary, and shall disband them upon
completion of their duties. These committees shall operate according to the rules

approved by the Executive Comnittee. No officer shall serve on the Audit Cornmittee. A
copy of the audit shall become part ofthe Association's permanent record. A copy shall
be sent to the NJEA.

Article VI - Fiscal Year

l. The fiscal year of the Association shall begin September I and end August 31.

Article VII - Dues

l. Aly increase in the rate of dues or lery of general or special assessment must be voted at

a General or Specific Membership Meeting.

Article VIII - Authority

L Roberts Rules of Order shall be the parliamentary authority for the Association on all
questions not covered by the Constitution and ByJaws and such standing rules as the

Executive Committee may adopt.

Article IX - Amendments

I . These ByJaws may be amended by a maj ority of those voting at any regular meeting of
the General Membership provided that each amendment has been introduced at the

preceding meeting ofthe Executive Committee and that copies have been distributed two
(2) calendar weeks in advance of the meeting.

ArticleX-GoodCheer

1. Death in the Family

In the event of the death in the immediate family, a sympathy card will be sent.
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a. In the event of death of an employee or retired employee, a sympathy card will
be sent.

2. Illness of an Association Member

A get well card will be sent.

Nam€/Title Date

Signature
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